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Purpose 

 

BIST aims to establish a positive school 

culture in which all members of the 

community feel safe and confident, and 

treat each other with respect and 

courtesy, particularly with regard to 

individual differences. To this end, the 

school treats bullying in all its forms very 

seriously and has a policy and systems in 

place to ensure that all students are 

aware that bullying is unacceptable, are 

aware of the consequences of bullying, 
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General  
 

The British International School of Timisoara (BIST) is a coeducational private school following a British 
based curriculum and accepting children aged between 4 and 13, commencing with the academic year 
2019 - 2020. The school will grow gradually, and we will start admitting children also at Key Stage 4 in the 
academic year 2020 – 2021. 
 
The British International School of Timisoara will offer its students an international experience through a 
British-based curriculum adhering to the guidelines of the Department for Education in England, Council of 
British International School and assessed by Cambridge Assessment International Education. Our qualified, 
internationally experienced and dynamic educators will teach all subjects in English, with the exception of 
the lessons of Romanian, which are taught by qualified and engaging local teachers. 

 
Our Vision  

 

We provide the Foundation on which our Children can Flourish 
Inspiring our students to Learn and Live with Purpose 

 
Our Mission 

 

Building a community of learners where students are given meaningful opportunities to learn, experience, 
grow, succeed and excel in all areas of their academic and personal development 

 
Our Core Values  

We Think, We Explore and We Learn 
We Listen, We Respect and We Care 

We Speak Up, We Participate and We Strive 
 

At BIST we want to ensure that all members of our community understand and adhere to our school ethos 
and values. Rules and regulations will be in place to protect all members of the community and to give 
everyone equal opportunities for development and progress. 
 
Introduction  
 

At BIST we want to ensure that there is adequate First Aid provision for people who may become ill or are 
injured on campus or on an educational visit. 
 
Overview 
 

All teaching staff shall receive basic first aid training as a part of the Induction Programme before school 
commences. Teaching staff will be familiarised with a current UK sanctioned First Aid Booklet and shall be 
familiar with its location in each classroom. 
  

In accordance with UK law, the EYFS first aider, in addition to basic medic first aid training will also receive 
additional MFA training in accordance with a 12hr Paediatric First Aider course. A Paediatric First Aider 
must be present at all times at school or on visits where the children are five years or younger (EYFS 
Statutory framework). During the school day when children are present a nurse is on the school site. 
 
First Aiders 

• First Aiders are employees who have received MFA training from a professionally qualified person 
and have been assessed as being capable of administering MFA.  
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• All teaching staff and drivers will be required to maintain up-to-date MFA training (the 3 hour BASIC 
MEDIC FIRST AID Certification) at least every three years, by a trainer as determined by the Head of 
School as being suitable for training staff as nominated First Aider.  
 

Medical First Aid Boxes 
 

A Medical First Aid Box has been positioned in selection locations around the campus: 

• on each level of the school 

• in the School Library  

• in the School Lunchroom  

• in the Medic First Aid Room annexed to the office on the first level 

• in the school Science room  

• in each school buses  
 

The location of MFA Boxes will be clearly marked on the floor plans in each class and on each level of each 
building. In addition to the MFA boxes in fixed position around the campus there are also additional MFA 
Boxes / Bags for teachers to take on educational visits. These are stored and checked by the School Nurse.  
 

It is the responsibility of the School Nurse to ensure that all MFA boxes are kept fully resourced. MFA 
Boxes should be checked each half term, with checks recorded along with any restocking required. The 
record sheet of these checks should be held by the site manager and the School Nurse.  
 

Any staff member using supplies from an MFA box should inform the Head of Primary/Secondary and the 
School Nurse immediately, in order to ensure that MFA are restocked after use. 
 

The Health and Safety Monitor and Head of Primary/Secondary should ensure that all classrooms and 
areas used by students and staff, have an MFA Manual easily accessible. In general, this should be located 
just inside the entrance to the room on the wall in a secure holder, easily visible. 
 
First Aid Procedure 

• For Minor First Aid injuries on campus, the student should be sent to the School Nurse, located in 
the Medical First Aid room, where the nurse will administer MFA; 

• For any serious medical emergency on campus, the school nurse or doctor should be called to 
attend to the need for the patient until emergency support arrives;  

• If the School Nurse is not available, to notify a qualified First Aider that someone needs first aid 
assistance; 

• For other serious injuries, where the School Nurse is not available, to ask someone in the office to 
phone for urgent medical assistance; 

• For Minor First Aid injuries off campus, the First Aider should address the injury following standard 
MFA practice;  

• The First Aider to check the site to ensure safety; 

• If the injury is a suspected spinal injury, to remain with the person and to ask someone in the office 
to phone for urgent medical assistance; 

• For serious, but not life-threatening injuries, such as a broken bone, to provide relief and organise 
for the patient to be taken to a hospital; 

• For all injuries, the School Nurse needs to complete a treatment log / report on School-Base and 
email this to the office and to SLT. If the injury occurs whilst on a trip, the report must be 
completed on returning from the trip;  

• For all injuries requiring MFA, parents should be notified by phone at the earliest possible 
convenience. 
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First Aiders 

• First aiders must complete an approved MFA training course; 

• First aiders must be readily available to give immediate help to casualties with common injuries or 
illnesses and those arising from specific hazards at school; 

• First aiders must follow the principles and practices outlined in the first aid course and manuals; 

• First aiders must comply with the aims of first aid: 
o To preserve life 
o To prevent the condition worsening 
o To promote recovery 

• First aiders must quickly and accurately assess the situation; 

• First aiders must identify the disease or condition from which the casualty is suffering; but not to 
treat any illness or injury which is beyond their capability; 

• First aiders must give immediate, appropriate, and adequate treatment, bearing in mind that a 
casualty may have more than one injury and that some casualties will require more urgent 
attention than others; 

• First aiders must, when necessary, ensure that an ambulance or other professional medical help is 
called or arrange, without delay, for the transfer of a casualty (should it be required) to Hospital 
Accident and Emergency Unit or home, according to the seriousness of the condition; 

• First aiders must stay with the casualty until they are handed over to the care of a Doctor, 
Paramedic, the Hospital Accident Emergency Unit or other appropriate person; 

• First aiders must not ignore accidents or illness under any circumstances, or refuse to give 
treatment and assistance if required to do so; 

• First aiders must always respect the patient’s confidentiality, and not discuss the patient’s condition 
with anyone other than the Head of School or the First Aider; 

• First aiders must maintain the highest practicable level of cleanliness whenever treating a patient 
and should take precautions to avoid infection and must follow basic hygiene procedures; 

• First aiders should have access to single-use disposable gloves and hand washing facilities and 
should take care when dealing with blood or other body fluids and disposing of dressings or 
equipment. 

• First aiders / School Nurse must maintain a record of all patients treated, no matter how trivial. 
 
Requirements of all staff 

• Must complete an approved MFA training course as required; 

• Ensure that there is a First Aid manual in their class and be familiar with the location and content of 
the manual and MFA boxes; 

• Know their own work area thoroughly, paying special attention to potential hazards and to know 
the correct treatment for injuries common to your area; 

• Promote accident prevention and safe working practice; 

• Be physically fit enough to move a patient; 

• Ensure that information / reports are accurate and completed in a timely fashion; 

• Complete risk assessments as required: 
o Subject related  
o Departmental related  
o Educational visits 
o Other 
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Accident Records 
 

An Accident Report Log Form must be completed in the case of an accident by the School Nurse and the 
Head of Primary / Secondary must be kept informed, following investigation with input from the 
Teacher/TA witness of the accident and emailed to SLT and the Office. The Head of Primary/Secondary will 
monitor the Accident Log on School-Base, to ensure that information is up to date and will ensure parents 
have been informed as appropriate.  
 
Policy update 
 

This policy will be reviewed on annual basis.  
 
Appendix 1 
 

We will have several Advanced Trained MFA staff at BIST. The following staff will have completed a 12 hour 
Medical First Aid Paediatric Diploma: 
 
Certifying agency: TBA 
 

Certifying instructor: TBA  
 

Staff Member Date of Certification 

Head of School   

Head of Primary School   

Head of Secondary School   

Physical Education Teacher   

Physical Education Teacher   

Office / admin representative   

Reception coordinator (teacher)  

Primary School Teacher - Key Stage 1  

Primary School Teacher – Key Stage 2  

Secondary School Teacher   

 
All other teachers at BIST received Certified Basic First Aid training in August 2019. All staff complete an 
Educare MFA Certificate prior to the start of the school year. The next certified training course with a UK 
based trainer will take place in August 2020. 
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Appendix 2 

INCIDENT/ACCIDENT REPORT 
 

Emergency Services number 112 (dial in emergency) 
 
MEMBER OF STAFF:                  NAME OF THE CHILD/CHILDREN:    
 
YEAR GROUP:      DATE:    
 
PLEASE DESCRIBE HOW THE ACCIDENT OCCURRED 
 

 
 
 
 
 
 
 
 
 

 
PLEASE DESCRIBE ACTION WHICH WAS TAKEN 
 

 
 
 
 
 
 
 
 
 

 
PARENTS INFORMED:   Yes  /  No  
 
WAS/IS ANY FOLLOW UP ACTION NEEDED (if so describe) 
 

 
 

 
 

 
 

 
MEMBER OF STAFF (name and signature) 


